
 

Instructions for enabling online statements in Business Online Banking 

 

1. Go to the Reports menu and select Statements & Documents 

 

 

2. On the Search Statements and Documents screen, click View and Maintain Document Preferences 

 

 

3. On the Manage Delivery Preferences screen, change the Delivery Preference from Paper to 
Online.  Click Continue when finished.

 



 

4. If you haven’t previously set up online statements, you will be taken to a screen to agree to our E-
Statement Disclosure.  Please review the disclosure and click the I Agree button to continue. 

 

 

5. On the Verify Preferences screen, review the changes you made and click Save Preferences if 
everything is correct.  If you need to make updates to your preferences, click Make Preference 
Changes to be taken back to the Manage Delivery Preferences screen. 

 

 

6. Return to the Statements and Documents screen to download your statements.   

 

 

For additional help with setting up online banking or  
activating online statements, call us at 414.466.8000. 
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